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INVITATION TO APPLY
Executive Director, Secondary Teaching and Learning

OUR DISTRICT
As a community, we collectively commit to honoring and 
nurturing the unique skills, talents and passions of every 
student. We provide a welcoming and respectful environment 
where students flourish and forge a life-long love of learning 
through relevant, engaging learning experiences. We 
empower our students to find purpose and contribute to a 
more just and equitable world.

• Fosters a passion for learning
• Instills a sense of civic and social responsibility
• Develops the intellectual, physical and social skills  

necessary for success in career, college and life in the 21st 
century

As a result, students demonstrate some of the highest  
academic achievement in the state and are engaged in 
community and worldwide humanitarian efforts. University 
reports suggest that Bainbridge Island School District students 
maintain consistent academic performance at the university 
level.

OUR COMMUNITY
Bainbridge Island is a beautiful 28-square-mile island located 
eight miles across Puget Sound from Seattle. Approximately 
23,000 people call Bainbridge home. The island community 
places a very high value on the quality of the public school 
system.

Support for BISD is evident in the long history of funding 
through consistent passage of school tax measures, a very 
successful Bainbridge Schools Foundation and the significant 
presence of school volunteers on a daily basis.

The position of Executive Director of Secondary Teaching and Learning will be an essential leader in implementing the district improvement 
plan. We believe that aligned and coherent systems related to teaching and learning are key to realizing this vision. The role of the Executive 

Director of Secondary Teaching and Learning will enact district and school improvement efforts through collaboratively developing and 
implementing curricular and categorical programs in support of student learning, social emotional health, and a clear focus on equity.

DISTRICT IMPROVEMENT PLAN
The Bainbridge Island School District recently approved the District Improvement Plan for 2020-2025. 

Goal 1 - Teaching and Learning
All students will engage in learning experiences that empower them to become productive citizens of a diverse society who 

are committed to social and environmental justice.

Goal 2 - Equity, Anti-Racism, Inclusion, Diversity & Justice
The Bainbridge Island School District will ensure our students feel honored, welcomed, respected, and connected. We are 
committed to embracing and honoring our island’s  diversity and creating a vibrant and inclusive community. We will engage 
our community in becoming an anti-racist organization ensuring equitable access to learning, opportunities, and resources 

for all students.

Goal 3 - Health, Well-Being, & Safety
The Bainbridge Island School District will focus on and develop students’ social and emotional skills to lead positive and 

emotional skills to lead positive and healthy liveswith strong connections, feeling of belonging, and a sense of hope
throughout their time in the Bainbridge Island School District. 

The Bainbridge Island School District is an Equal Opportunity Employer. Students, families and other stakeholders are notified the district does not discriminate 
based on sex, race, creed, religion, color, age, national origin, sexual orientation, gender expression or identity, veteran or military status, disability, or the use of a trained dog 
guide or service animal in any programs or activities, and provides equal access to the Boy Scouts and other designated youth groups.
Title IX Officer, Erin Murphy and 504 Section Coordinator, Diane Leonetti have been designated to handle questions and complaints of alleged discrimination.
NOTE:  New employees who will have unsupervised access to children must complete a satisfactory fingerprint check with the Washington State Patrol and the FBI.  Employment 
will be considered temporary and conditional pending a satisfactory background check. There will be a fee of $55.25.



ESSENTIAL DUTIES AND RESPONSIBILITIES 
This list is meant to be representative, not exhaustive. 

• Plan, organize, develop, implement and evaluate the instructional service goals and objectives 

for the district as outlined in the District Improvement Plan

• Collaborate with the Executive Director of Elementary Teaching and Learning and colleagues to 

support the improvement of instruction at all schools and implement sound strategies across 

content and programs 

• Provide recommendations and support the implementation of major instructional and 

educational strategies, including partnering with evaluating their effectiveness 

• Work collaboratively with the senior leadership team in aligning critical components of the 

work, and creating common messages when needed

• Oversee and ensure compliance with state and federal practices and reporting for programs 

including, but not limited to, Career Technical Education, counseling, librarians, and 

remediation or intervention services (MTSS)

• Oversee and facilitate assessment at the 7-12 level and district-wide surveys

• Ensure compliance with and implementation of instructional minutes and conferences at the 

7-12 level

• Provide leadership in and lead districtwide equity work

• Collaborate with and attend meetings of the Multicultural Advisory Council (MAC)

• Oversee and manage staff professional development and related software including, but not 

limited to, HRM Plus, clock hours, and the professional development calendar

• Oversee and lead the implementation of representative curriculum across all classrooms with 

fidelity to a district-wide vision

• Ensure staff and community advisory groups have meaningful participation in curricular 

decisions, review of instructional materials, development of delivery systems, and assessment 

of program effectiveness

• Provide support and expertise to the optional learning programs and other strategies that 

meet the diverse needs of students

• Implement, supervise and report upon the assessment of student achievement

• Study, evaluate and recommend adoption of new instructional materials, methods, and 

programs.  Conduct budget preparations for newly approved instructional programs as related 

to supplies, materials, equipment and staff training

• Prepare drafts of needed Board policies and administrative procedures for Board review and 

action

• Attend School Board meetings, prepare such reports for the Board as the Superintendent 

may request and lead or preside over those district advisory groups as the Superintendent 

designates

• Develop and submit district policies, rules, and regulations to the school board for review and 

adoption

• Assist in the preparation and administration of the district’s budget

• Prepare and submit state and federal reports and applications as required by law

• Provide leadership in the design, coordination and evaluation of the district’s staff 

development program

UNIQUE KNOWLEDGE, SKILLS, AND DISPOSITIONS:
• Proven ability as a skilled teacher of adults, especially in K-12 environments, including 

modeling effective teaching and leadership practices; articulating a vision for effective 

instruction; creating learning networks; and inviting critique of own practice and reflecting 

upon it

• Successful experience supervising and evaluating staff

• Highly skilled at organizing and prioritizing in a demanding context, including time 

management skills and an ability to schedule based on short- and long-term needs

• Proven ability in collaborating with colleagues in support of student learning, including an 

understanding of the key roles and responsibilities of district colleagues; and knowledge of 

how resources are allocated to schools

• Demonstrate commitment and success to ensuring equity in educational practices

• Clear knowledge of high-quality instructional practice and monitoring/implementation 

techniques

• Knowledge of K-12 curriculum/standards with a lens of equity and cultural responsiveness

• Character, personality, and proper social capability to relate effectively with staff, students, and 

families in the BISD community

• Demonstrate passion for student learning and deep belief that every student deserves a 

quality educational experience that prepares them to become productive citizens of a diverse 

society

• Team with other senior instructional leaders to build cohesive approaches/models to reach 

common goals

• Collaborate with other leaders in ensuring systems change to support the district vision

• Knowledge of effective professional development designs and structure and school-centered 

decision making

• Develop and lead projects and committee/group work that result in quality products and 

recommendations

• Demonstrate knowledge and skill in community and public relations, employee relations, 

legislative relations, planning and general administration

• Working knowledge of Federal and state laws and regulations of Washington

• Strong communication skills—able to listen, speak and write proficiently and effectively

• Demonstrate success in facilitating and leading students, staff, and community by fostering 

strong relationships

ADDITIONAL REQUIREMENTS
• Demonstrated ability to get results as a leader including addressing opportunity gaps

• Demonstrated ability to coach adults to build their capacity and show instructional growth as 

a result

• Demonstrated ability to know and apply instructional practice and strategies that enhance 

student achievement

• Knowledge of academic content related to assignment

EDUCATION & EXPERIENCE
• Washington state principal certification
• Master’s degree in educational administration or related field
• Minimum of at least three (3) to five (5) years of successful experience as a school 

principal or comparable experience, demonstrating the candidates’ own growth as 
an instructional leader

TERMS OF EMPLOYMENT
• Contract: 260 days including 12 paid holidays and 25 vacation days
• Salary: $153,238 per year
• Full benefit package available
• Retirement - TRS eligible  

 
SELECTION SCHEDULE
• Position opening announced: December 18, 2020
• Closing Date: 5:00 PM January 15, 2021 
• Interviews: January 26, 27, and February 2, 2021
• Position start date: July 1, 2021

APPLICATION PROCESS
Apply online at www.bisd303.org under Employment, Administrative Job Openings. 
Complete applications must include:
• Completed online application       
• Letter of application (one or two pages) addressing the preferred qualifications
• Three current letters of recommendation, at least one from a current or most 

recent supervisor
• Three confidential email reference forms contained in the application, at least one 

from a current or most recent supervisor
• Transcript of graduate work (unofficial transcripts acceptable)
• Copy of appropriate Washington state certificate. If pending, please indicate the 

timeline for obtaining the certificate
• Personal resume 
• Signed signature release form 

Questions? Please contact Erin Murphy at (206) 780-1072 or EMurphy@bisd303.org


